ST THERESE THREE KINGS PARISH

463 Mt Albert Road, Three Kings, Auckland

Tel: 09 620 9689 email: sttherese@st3kgs.onmicrosoft.com

TERMS & CONDITIONS FOR HALL HIRE - 2025

You and your guests are responsible for abiding by these terms & conditions. These will
be explained to you in person before you use the hall. Any breach of these conditions will
result in loss of bond and refusal of any future bookings.

HIRE CHARGES:

e $350.00 for a single session either morning (10-3) or evening (6-11).

e Additional hours required for setting up will be charged at an hourly rate of $35.00.

e A refundable bond of $200 is required for all bookings.

e Bookings will ONLY BE CONFIRMED once the hire charges & bond fee has been paid.

CANCELLATION:

e Bookings cancelled a MONTH before the function — refund of 50% of the hall hire
charges and refund of bond.

e Bookings cancelled within ONE WEEK of the function — no refund of hall hire charges,
only refund of bond

e Exceptional cases will be considered at the discretion of the parish priest.

REFUND OF BOND:

e The cost of any cleaning, damage, rubbish disposal, etc. that is required after your
function, will be deducted from the bond.

e Extra charges for security / smoke alarm call out fee or if the hall key is misplaced will
also be deducted from the bond.

e If there is no extra charge, the bond will be refunded within 10 working days of the
function into the bank account provided on the booking form.

GENERAL HIRE CONDITIONS:

* Fire Safety: You are responsible for ensuring that the person in charge of the function
is familiar with the evacuation procedures in case of fire. Fire exits are well marked,
and the main assembly point is the main car park. In case of fire, call 111 and evacuate
immediately.

» Safeguarding: Our Parish and The Catholic Diocese of Auckland are committed to
keeping our people safe especially children, youth and vulnerable adults and have some
responsibility for what takes place within our premises. It is important that any incidents
are reported to the Parish Secretary and that users of our premises behave appropriately
and in turn are not subject to exploitation, harassment or abuse.
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Parking: For your own safety, always remind your guests to lock their cars. The Parish
is not responsible for any damage or theft of property belonging to you or your guests.

Damage: The hirer is responsible for any breakage or damage to the facility, furniture,
fittings, or equipment. You MUST notify the Parish Secretary of any damage.

Noise: out of consideration to surrounding neighbours, please ENSURE that all
amplifiers and loudspeakers are kept at moderate level at all times. Loud music MUST
be turned down to a quieter level from 10.30 pm. Failure to comply with this condition
will result in non-refund of bond money and may count against you for any future
bookings you may wish to make.

Kitchen: The hall kitchen facilities are only for reheating food or keeping it warm. No
meals are to be cooked in the kitchen. Please follow rules posted on the kitchen wall.

PROHIBITED:

No alcohol on premises.

The parish premises are a SMOKE FREE area. That means NO smoking or vaping in
the hall, entrance way or service areas.

NO candles, NO fog machines both indoors and outdoors. A call out for the smoke
alarm will result in non-refund of bond money.

Ball room powder, glitter, confetti is strictly prohibited.

Please keep the walls free of damage with blue tac, pins, nails, cellotape, glue, etc.
NO open fires, BBQs or spits are to be used inside the building.

CLEANING & RuBBISH REMOVAL:

Ensure chairs & tables are cleaned and returned to the storage room, use trolley
provided. Stack these as instructed to ensure easy removal & return.

Sweep the hall and mop up any spills. Brooms & mops are in the storage room.
Sweep and mop both kitchen areas

Toilets must be left as you find them, i.e. clean and tidy. Please ensure that the toilets
are not clogged, if this happens plumber call out fees will be taken from your bond.
Take ALL rubbish away with you (DO NOT leave garbage on the parish grounds)
Cleaning service available @ $150. Please inform the office in advance if you wish to
avail of this.

LEAVING THE HALL:

All activity in the hall is to cease at 11.00 pm sharp.

The security alarm comes on automatically at 11.50pm. You must vacate the premises
by 11.45pm. A security call out will result in non-refund of bond money.

Close and secure all windows and doors.

Check bolts are in place on all outer doors

Turn off all lights, heaters, stove and oven at the wall

The key must be dropped in the key box at the presbytery.

Thank you for your kind cooperation.
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